AMOOPT KOHTpPareHToB n3
YMHOW JIOFNCTUKN

OHJIAMH CEPBUC
ANA YNPABJIEHUA

C Hamu BCE npocTo

BALLE NOTUCTUKON

1. B cepBuce "YMHasa Jloructmka" nponssennuTe Bbirpy3Ky 3aKa34nMKOB N NMepeBO34MKOB B

hannbl.

2. OTKponTe nony4yeHHble hansibl B MS Excel 1 BbIMOHUTE NX O4YUCTKY OT HELOMYCTUMBbIX
cumBONOB. Heobxoammo yoannTb (MK 3aMEeHNTbL) CMMBOJIbI ;" (TOYKa C 3ansATON) 1
CMMBOJ1 NepeHoca CTPOKU, T.K. OHN MOTyT HapyLWKUTb npouecc nmnopTta. CaenaTtb 3TO

MO>XHO Yyepe3 MmexaHu3M "Hantm n 3ameHunTb" B Excel:

? >

HaliT u 3ameHnTE

Hajtin = 3aMeHUTh

HawTu: :
3JAMEHWTE Ha: |,

MNapameTpel = >

3aMeHWTE BCe JAMEHWTE Haliti BCe HawTw ganee 3aKpLITE

YT06bl 3aMEeHNTb CMMBOJI MEpPeHOoCca CTPOKU, NCNONb3ynTe KombuHauyuto Ctrl-).
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3. CoxpaHunTe nonyyeHHble hannbl B popmaTe CSV UTF-8 (TekCcTOoBbIN hal C
pa3fennTensaMn B BUAE TOYKM C 3anaTon). XKenaTenbHO Npy 3TOM yaanTb BCE INLLHNE
CTPOKM - TaKmMe, Kak 3arosoBkn Tabnuy, 4Tobbl B (hansie ocTaBaanCb TOJIbKO CTPOKU C
AAHHbIMW KOHTPAreHToB.

it | Bogurenw.csv

i | CSY UTF-2 (pasgenutens — 3anaTan) (*.csv)

Krwra Excel (Faxlsx)

" |Knwra Excel c noga€psacoi makpocos (Fxlsm)
AdeownuHan keefa Excel (*xlsh)

KHura G7-2003 (*xls)

C5V UTF-2 (pasgenwtens — 3anaATtan) (*.csv)
KML-aanHBE (*xml)

BeB-crpanwua B ogHom dadne (*.mht . mhtml)
Bet-crpanwua (“.htr;* html)

4. B cucteme "bynbllok" oTkponTe pasgen "KoHTpareHThbl" N HaxxMuTe "3arpysuTb 13
anna". B nosaBmBLUEMCS OKHe BblIbepuTe, KakMx KOHTpareHToB byaeTe 3arpyxaTb
(3aKa34MKOB NN NEPEBO3YNKOB), 3aTEM yKaKuTe hann B hopmaTe CSV 1 HaKMunTe
KHOMKY "3arpysuTb".

3arpysKa cnucka KOHTpareHToB

1. YHKaXMTe BMJ HOHTPareHToE

3akasuukn [J Mepesosumnkm

2. BeiGepuTe hann M HaxmuTe "3arpysuTe”

3aKa3YMKM.CSV Browse REEEIGTETIS

3aKpLITh

5. B cnyyae ycrnexa cuctema BblAacT coobLLeHMe 0 KOIMYEeCTBE 3arpy KeHHbIX
KOHTPaAreHToOB N UX MOXXHO ByneT yBuaeTb B Tabnuvue.

B cny4vae, ecnun 3arpyska He 6yaeT npon3BoanTbLCSA UK BblAacT coobueHne o6 ownbke,
CBSXKNTECh C TEXHNYECKON MOAAEPXKKON N NpuLLanTe ani, KOTOPbIA NblITaeTeChb 3arpy3nTb - Mbl
MOMOXKEM MPUBECTN ero K Tpebyemomy copmaTy!
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